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0 OuodJanoTEKE
I. OO0Omme nmoJjo:xxeHus

1.1. Tlonoxenue o Oubnuorexe (mamee — IlonmokeHue) pa3pabOTaHO B COOTBETCTBHH C
OenepanbHbiM 3akoHOM OT 29.12.2012 roma Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoit
Oenepaunn», npukazom Munduna Poccun ot 30.03.2015 roga Ne 521 «O0 yrBepKaeHUH GOopM
MEPBUYHBIX YYETHBIX JIOKYMEHTOB M PETUCTPOB OyXTajNTepCKOro Y4era, MPUMEHSIEMBIX
OpraHaMM TOCYJapCTBEHHOW BJACTU (TOCYAapCTBEHHBIMH OpraHaMH), OpraHaMHU MECTHOTO
caMOYINpaBJieHUS, OpraHaMH YIPaBJIEHUS TOCYIapCTBEHHBIMU BHEOIO/DKETHBIMU (OHIAMHU,
roCy/lapCTBEHHBIMU (MYHUIUIAIBHBIMHU) YUPEXKIACHUSAMH, U METOAUYECKUX yKa3aHUM MO0 HUX
NpUMEHEHHIo», MpukazoM MuHkyasTypel Poccum ot 08.10.2012 roma Ne 1077 «OO0
yrBepxkaeHun llopsaka ydera JOKYMEHTOB, BXOJSIIMX B cocTaB OuOiIHOTEYHOro (oHAAN,
nmucbMoM  MunoOpa3zoBanus Poccum ot 23.03.2004 roma Ne 14-51-70/13 «O IlpumepHOoM
MOJIOKEHUH 0 OMOIHMOTEKE 00111e00pa30BATEIIHFHOTO YUPEKICHUS.

1.2. Hacrosiee [lonoxkeHue periiaMeHTUPYET AESTeNbHOCTh OMONMOTEKM MYHUIMIAIBHOTO
OrOKETHOTO 00111e00pa3oBaTeIbHOTO yupexaeHus «Cpenuss oomeoopa3oBaTenpHas mKoja No
4 ¢ yriyOGIIeHHBIM U3y4eHUEM OTIENIbHBIX [TPEIMETOB» I. Y CHHCKA (J1aee — IIKOJIa).

1.3. bubnuoreka sBIsSeTCS CTPYKTYPHBIM MOJPA3/IEICHUEM IIKOJIbI, YJYacTBYIOLIUM B
00pa30BaTEJIbHON JEATENbHOCTH B LIENAX 00ECHEeueHUs IpaBa y4aCTHUKOB 00pa30BaTElIbHBIX
OTHOIIEHU Ha OeCIUIaTHOE MOJIb30BaHUE OMOINOTEYHO-UH(DOPMALIMOHHBIMU PECYPCAMHU.

1.4. Tlopsinok nmoJb30BaHUsl UICTOYHUKAMHU HH(OPMAaLIUY, IepeYeHb OCHOBHBIX YCIYT U yCIOBUS
UX TpeoCTaBleHUs ompenensaorcs HacrosmuM l[lonmoxeHuem o OuMOIMOTEKE W IpaBUIIAMU
M10JIb30BaHMs OMOIMOTEKON, YTBEPKICHHBIMU TUPEKTOPOM IIKOJIBI.

1.5. Opranuzanusi 0O6CITy)KUBaHUSI YIACTHUKOB 00pa30BaTEIbHBIX OTHOIICHUIN MPOU3BOIUTCS B
COOTBETCTBUU C TMPABWIAMH TEXHUKH OC30MAaCHOCTH M TMPOTHUBOMNOKAPHBIMHU, CAaHUTAPHO-
TUTUEHUYECKUMHU TPEOOBAHUSIMU.



2.1.

2.2.

II. Heun, 3apaumn, pyHKuun OM0JIMOTEKH

OCHOBHBIMH LEJISAMH U 3aJa4aMy ONOJIMOTEKH IIIKOJIBI ABJISFOTCS:

ofOecrieyeHre Y4YaCTHUKOB OOpa30BaTENbHBIX OTHOIIEHUH JOCTYIOM K HH(pOpMaIuy,
3HAHUSIM, WJESIM, KYJIbTYPHBIM IIEHHOCTSM IOCPEACTBOM MCIIOIb30BaHUS OUOIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB IIKOJBl Ha Pa3IMYHBIX HOCUTENAX: OYMaKHOM (KHMKHBIN
¢ona, ¢oun mnepuoanyeckux wuznaHui); uudposom (CD-aucku); KOMMYHHUKaTUBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTENSX;

[PUBJICYEHUE YYAIIUXCS K CHUCTEMATHUYECKOMY UTEHHUIO Y4eOHOM, XyJI0’KECTBEHHOM,
Hay4YHO-TIONYJISIPHOM JIUTEPATYPHI;

OpraHu3anusi YT€HUs B LENAX YCHEIIHOI0 H3YYEeHMs YYallUMUCSA Y4eOHBIX MPEIMETOB,
JIYYIIEro YCBOEHHUS 00111e00pa3oBaTeIbHBIX TPOTPaMM;

COJICHCTBUE PA3BUTHIO MIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN yUalUXCsl;

0o0y4eHre oCHOBaM OUOIMOTEUHO-O0MOIHOTpaduuecKoi TPaMOTHOCTH;

COJICHCTBUE TEeIarorn4eckuM pabOTHUKAM B [10100pe HAyYHO-METOJAUYECKOMN JTUTEpaTyphl,
MH(OPMHUPOBAHHUE O HOBBIX MOCTYIIEHUSAX B OMOIMOTEUHBIN (HOHT;

COBEPUICHCTBOBAHUE IMPEIOCTABIIEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEJIPEHMS] HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTMM M KOMIIBIOTEPH3aLUU OMOIMOTEYHO-UH(DOPMALIMOHHBIX
po1ieccoB, GopMUpoBaHrue KOM(POPTHON OMOTUOTEUHOMN CPEIbI.

bubnuoreka BBINIOIHAET CaeAyOIINE (PYHKINUN:

2.2.1. ®opmupyet pona OMOINOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB ILIKOJIbI:

KOMIUJIEKTYeT  yHUBEpPCAJIbHbI (OHA  y4eOHBIMH, XYyJO’KECTBEHHBIMH, Hay4YHBIMH,
CIPaBOYHBIMU,  IEJArOTMYECKUMHU M HAyYHO-MOMYJSIPHBIMM  JOKYMEHTaMH  Ha
TPaJMLIMOHHBIX U HETPATULIMOHHBIX HOCUTENSAX HH(POPMALINN;

nonojHseT (oHA MHPOPMALMOHHBIMU pecypcamu ceTu WHTepHer, OazamMu u OGaHKamMu
JAHHBIX IPYTUX OpraHU3aluii;

OCYIIECTBIISIET pa3MEILEHUE, OPIraHU3aLUI0 U COXPAHHOCTh IOKYMEHTOB.

2.2.2. Coznaet nHMOOPMAITMOHHYIO MTPOAYKIIHIO:

OCYILIECTBIISIET aHATUTUKO-CUHTETUYECKYIO ITepepadoTKy HH(GOpMALIUK;

OpraHu3yeT W BEJET CIPaBOYHO-OMOIMOrpaduueckuii anmapar: xataioru (aindaBUTHBIH,
CUCTEeMAaTUYEeCKUM), KapTOTEKH (CHCTEMAaTHYECKYyl0 KapTOTEKy CTaTeil, TemMaTHuecKue
KapTOTEKH ), IEKTPOHHBIN KaTajor, 0a3bl JAHHBIX MO MPOQUITIO IIKOJIHI;

paspabaThiBaeT peKOMEHAaTenbHble Oubnmorpadudeckue mocoOus (Cnucku, 0030pHI,
yKa3aTeiu U T.IL.).

2.2.3. OcymectBusier nuddepeHnupoBaHHOe OMOINOTEYHO-UH(DOPMAITMOHHOE OOCITY>)KMBAaHUE
YUaIIAXCS:

MpeIoCTaBIIsieT HH(YOPMALIMOHHBIE PECYPCHI HAa Pa3IMUHBIX HOCUTENSX;

opranu3yeT oOyuyeHHE HaBbIKaM HE3aBUCUMOIO OMOIMOTEYHOIO IOJIb30BATENs U
noTpebuTens MHPOpPMAIMU, COAEHCTBYET HHTETpallMM KOMIUIEKCAa 3HAHWWA, YMEHUH Hu
HAaBBIKOB Pa0OTHI C KHUTO# U nH(pOopMaLue;

OKa3bIBaeT MH(QOPMAIMOHHYIO MOJJEPKKY B PELIEHUH 3ajjay, BO3HUKAIOLIUX B IMpOIECCE
yueOHOM, caM0o00pa30BaTEIbLHON U 1OCYTOBOM JESITENbHOCTH YYaIIUXCS;

OpraHM3yeT MAacCOBBIE€ MEpONPUATHUS, OPUEHTHPOBAHHbIE Ha pa3BUTHE OOWEH u
YUTATEIbCKOMN KYJIbTYPhl TUUHOCTH;

COJICHCTBYET  NEeAarornyeckuM  paOOTHHMKaM B  OpraHu3anuu  o0pa3oBaTeIbHOU
NESTENHPHOCTH W Jocyra ydammxcs (mpocmotp BuaeodbuiabMoB, CD-auckoB, mpe3eHTanuu
Pa3BUBAIOIINX KOMIBIOTEPHBIX UTD).



2.2.4. OcymectBisier nuddepeHupoBaHHOe OMOTMOTEYHO-UH(DOPMAITMOHHOE OOCITY>)KMBaHUE
IIeJarOornt4YcCKux pa6OTHI/IKOBI

—  BbUIBISET HMH(POPMAIMOHHBIE NOTPEOHOCTH M YAOBIETBOPSIET 3alpoChl, CBS3aHHBIE C
oOyueHueM, BOCIIUTAHUEM YHallluXCsl;

— BbUIBISET HMH(POPMAIMOHHbIE TNOTPEOHOCTH M YAOBIETBOPSAET 3alpockl B o0jacTu
MeAarornyecKuX NHHOBAIMI 1 HOBBIX TEXHOJIOT UM

—  COJEHCTBYET MpOo(ecCHOHATbHOW KOMIIETEHIMH I1€1aroroB, MOBBIIICHUIO KBaIU(UKAIIH,
IIPOBEJICHUIO aTTECTALlUU;

— ocymecTBisieT Tekymiee wuHbopMupoBanue (AHM HUHPOpMANHMH, OO030pbI  HOBBIX
MOCTYIUIEHUH U MyOJIMKALNN);

—  CHOCOOCTBYET NPOBEJIEHHUIO 3aHATHH MO (OPMHUPOBAHUIO HH(POPMALMOHHOM KYJIBTYPHI
yyamxcs; sBisercss 0a30d JUIsi NPOBEIEHHUS MPaKTUYECKUX 3aHsATHH 1o paboTe ¢
MH(OPMaLIMOHHBIMU PECYPCAMHU.

2.2.5. OcymectBusier nuddepeHupoBaHHOe OMOIMOTEYHO-UH(DOPMAITMOHHOE OOCITY>)KMBaHUE
poauTenei (3aKOHHBIX MTPEACTABUTENICH ) yUaITUXCS:

—  YIOBJCTBOPSET 3ampocChl TIOJL30BaTelIe W HWHMOPMHUPYET O HOBBIX IOCTYIUICHUSAX B
OnOIMOTEKY;

—  KOHCYJBTHPYET IO BOIIPOCAM OpPraHU3aIllMi CEMEHHOTO YTEHUS, 3HAKOMHUT ¢ HH(pOpMaIuei
10 BOCITUTAHUIO JCTEH;

—  KOHCYJBTHPYET IT0 BOIIPOCAM YUCOHBIX M3IAHHUM JUTSl YIAITUXCA.

III.Opranusanus aesiTeJbHOCTH OMOINOTEKH

3.1. OOmee pyKOBOJACTBO [€ATENbHOCTHIO OUOJIMOTEKHM OCYLIECTBISIET PYKOBOJIUTEIND
00pa30BaTeJIbHOM OpraHu3aluy.

3.2. PykoBoJCTBO OMONMOTEKON OCYLIECTBISET 3aBEIyIOIIMA OUOIMOTEKOH, KOTOPBIN
Ha3HA4YacTCA JUPCKTOPOM IIKOJIbI.

3.3. 3aBenyromuil 6MOIMOTEKONW HECET OTBETCTBEHHOCTb B IpeJesiax CBOEH KOMIIETEHIMH 3a
OpraHU3AIUIO0 U PE3YJbTATHI ACSITCIIBHOCTH OMOIMOTEKH B COOTBETCTBUM C (DYHKIIMOHAIBHBIMU
00s3aHHOCTSIMHU.

3.4. 3aBenyromuii OMOITMOTEKON pa3padaThIBACT U MPEJCTABISACT HA YTBEP)KIACHHUE CIICTYIOIINE
AOKYMCHTBI:

—  TOJIOKEHHE 0 OMOIMOTEKE, MPaBUiIa MOJIb30BaHUS OMOINOTEKOM;

—  CTPYKTYypy OMOIMOTEKH, KOTOPBIE pa3padaThIBAIOTCA HA OCHOBE 00BEMOB padoT;
- IIAaHOBO-O0TUCTHYIO JOKYMCHTAIIUIO,

—  TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

3.5. CtpykTypy OMOIHOTEKH COCTABIISIOT:

— aboHEeMeHT;

—  YWTaIbHBIN 3aJI;

—  OTIen y4eOHHKOB;

—  oTAen uHPpOpMaIOHHO-0MOIuorpaguueckoit paboThl;

— GOHI W CHENMATM3UPOBAHHBIA 3a1 pabOTBl € MYJIBTUMEIUHHBIMA ¥  CETCBBIMHU
JTOKYMEHTaMHU;

—  MeIuareka.

3.6. bubmunoreuyHo-uHGOpPMAITMOHHOE OOCIY)KMBAaHHE OCYIIECTBIAECTCS B COOTBETCTBUM C
nporpaMMaMd ¥ IJIJaHaMd  paboThl OMONMOTEKHM IIKOJBI Ha OCHOBE OMOJIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB.



3.7. bubnmoreka obecrieynBacT:

— 3allUTy JeTeH OT BPEIHOM JUIsl UX 3/J0POBbS U Pa3BUTHUS UHPOpPMALUY;

— CBOEBpPEMEHHYIO IPOBEPKY (PoH1a OMOIMOTEKN HA HATMYUE TOCTYIUICHUI HOBBIX
NaHHbIX B «DenepalibHbIil CIIUCOK SKCTPEMHUCTCKUX MaTepHaIOB» U CBEPKY JIaHHBIX C
aJ1(paBUTHBIM U 3JIEKTPOHHBIM KaTaJlOTaMU ILKOJIbHOW OMOIMOTEKH;

— 00pa3oBareibHylO, TaK M BOCHHUTATEIbHYIO, I'PakJIaHCKO-IAaTPUOTUYECKYIO, JTyXOBHO-
HPAaBCTBEHHYIO,  HMH(OPMAIIMIOHHO-METOJAUYECKYI0,  KYJIbTYpPHO-IIPOCBETUTEILCKYIO,
PO(QOPUEHTALMOHHYIO, JOCYTOBYIO IESTEIbHOCTh YUaIllUXCSl IIKOJIBL;

— KOMIUIEKTOBaHUE OMOIMOTEUHO-NH(DOPMALIMOHHBIX PECYPCOB;

— COXpPaHHOCTb KHUT B HEOOXOJIMMBIX YCIOBUSAX CIIY)KEOHbIX W HPOU3BOJCTBEHHBIX
MIOMEILEHUAX B COOTBETCTBUH CO CTPYKTYpON OMOIMOTEKH U HOPMATHBAMHU IO TEXHHUKE
0€30MaCHOCTH DJKCIUIyaTallud KOMIIBIOTEPOB U B COOTBETCTBHM C TOJIOXKEHUSIMHU
CaHUTAPHBIX MPAaBUJI 1 HOPMATHUBOB;

3.8. OTBETCTBEHHOCTh 3a CHCTEMAaTUYHOCTh U KAauE€CTBO KOMILIEKTOBAHUS OCHOBHOrO (oHJa
O6uOIMOTEKH, KOMIUIEKTOBaHUE y4eOHOro (poHIa B COOTBETCTBUHU C (heAepalbHBIMU MEPEUHAMU
y4eOHMKOB U Yy4e€OHO-METOJMYECKHX HW3JaHUN, CO3JaHHE€ HEOOXOJAUMBIX YCIOBUH JUId
NEeSTeIbHOCTH  OUONMOTEKM HECeT pPYKOBOJMUTENb O00pa3oBaTeNbHOM  OpraHu3alud B
COOTBETCTBUU C YCTaBOM LIKOJIBI.

3.9. Pexxum paboThl OMOTHMOTEKH ONPEACIACeTCS 3aBEAYIOIUM OMOIMOTEKOW B COOTBETCTBUU C
MpaBUJIAMH BHYTPEHHETO TPYAOBOTO pacmopsiika pabOTHHKOB MIKOJbL. [Ipm ompeneneHun
pexuma paboThl OMOIMOTEKH NPEAYCMaTPUBAETCS BbIACTICHUE:

—  JIBYX 4acoB paboy4ero BpeMeHH €KEIHEBHO Ha BBINOJIHEHNE BHYTPUONOINOTEYHON padoThI;

— OJHOIO pa3a B MECSAL| — CAHUTAPHOIO JHS, B KOTOPBIM OOCIIy)KHBaHUE I0JIb30BaTEICH HE
IIPOU3BOIUTCS;

—  HE MEHee OJIHOIO pa3a B MECSI] — METOIUYECKOTO JTHSL.

IV.Y4er nocrynienust 4 BbIOBITHS IOKYMEHTOB OMO/IHOTEYHOr 0 (poHAa

4.1. CBenenusi 0 BKJIIOYAaEMbIX B OMOIMOTEUHBbINM (DOHJ MOKyMeHTax (DUKCHPYIOTCSI B KHMIE
CyMMapHOro yuera 6u0iaroTeyHoro GpoHaa

4.2. CYMMapHBII\/II YUC€T NOCTYIUICHUSA 3JICKTPOHHBIX CCTCBBIX JIOKAJIBHBIX JOKYMCHTOB BCIACTCA B
AIIEKTPOHHOM peecTpe.

4.3. JlokyMeHTBI, MOATOTOBJIEHHbIE K IpHeMy B OuOIHOTEUHbIH (OHMI, MOJABEPrarTCcs
MIEPBUYHOM 00pabOTKE ¥ UHIUBUIYAIIbHOMY YUETY.

4.4. VnauBuAyalbHbIM y4YeT JOKYMEHTOB OCYIIECTBISETCS IyTeM MPUCBOCHHS KaxXaA0My
SK3EMIUIAPY  JIOKYMEHTa  pEerucTpalMOHHOIO  HOMEpa, HHOTO 3HaKa B  KauecTBe
PEruCTpPaliOHHOr0 HOMEpa (CUCTEMHOTO HOMEpa KOMIIbIOTEPHOW MPOrpaMMbl, MITPUX-KOJA U
npyrux). WHauBuayaneHbIi HOMEp 3akperuisercs 3a JOKYMEHTOM Ha BCE BpeEMs €ro
HaxoxaeHus B ¢oHne Oubinorexku. PerucrpannoHHblE HOMEpa HUCKIOYEHHBIX U3 (oHAa
JOKYMEHTOB HE IMPUCBAUBAIOTCS BHOBb IPUHATHIM JOKYMEHTaM.

4.5. PerucrpallMOHHbIE HOMEpa MPOCTABIIAIOTCS HENOCPEACTBEHHO Ha JOKYMEHTax U
OTpaXkaroTCsl B PErMCTPe UHIUMBUYaTbHOTO yyeTa JOKYMEHTOB, IPUHATOM B OMOIHOTEKE.

4.6. B peructp BOUCHIBAIOTCS JaHHBIE O KaXXIAOM JOKYMEHTE: Jara 3alliCH B PETUCTpE,
PEruCTpallMOHHBIA HOMEp, KpaTkoe OuOnmorpadguyeckoe oOmucaHue [TOKyMmMeHTa (aBTop,
3arjlaBue, TOM, 9acTh, BBIITYCK, MECTO M T'OJ] U3JaHHs), [ICHA TOKYMEHTA.

4.7. UnauBUAyalbHBIN yUYeT MEepUuoJAUYECKUX U3JAaHUM BEAETCS B PErMCTPAlMOHHON KapTOTEKe
MIEPUOANYECKUX M3/IaHWW, IPEAHA3HAYEHHOM I ydeTa KaXXJOTr0 Ha3BaHUSA M KaXJ0ro
IK3EMILISIpA (8 asmomMamu3upo8anHol 6aze OaHHLIX).



4.8. JlokyMeHTbI, BKJItO4aeMble B ()OH]T OMOIHOTEKH, IPOXOIST IIPOBEPKY B COOTBETCTBHUH C
MHCTPYKLHUEH 10 yueTy Oubanorednoro (GoHIa U HHCTPYKIHEH 1o paboTe ¢ JOKYMEHTaMH,
BKJIFOUCHHBIMU B «DeiepalbHbIi CIIMCOK SKCTPEMHUCTCKIX MaTepHaIoB» H Mapkupyrorcs. [1pu
3TOM MOTYT OBITh MCIIOJIb30BAHbI IITEMIIEIH, KHUKHBIE 3HAKH, HHIUBUAYAJIbHbIE IITPUXOBBIE
KO/JIbl, APYTU€ BUbl MAPKUPOBKH.

4.9. Ha nokyMmeHTax, sIBJISIFOIIMXCS IPUII0KEHUEM K OCHOBHOMY HOCHUTEJNIIO U €r0 HEOThEMJIEMOM
4acTbl0, POCTABIISAIOTCA TE K€ PEKBU3UTHI, YTO U HA OCHOBHOM JOKYMEHTE.

4.10. Ha npuHATBIX NEPBUYHBIX  YYETHBIX  JOKYMEHTaxX IPOU3BOAMUTCS  3aIHCh,
MOATBEPXKAIOIAs,, YTO MOCTYNMBIIME JOKYMEHTHI MPHUHATH B OMOMMOTEUHBIM (OHJ Kak B
00BEKT 0CO00 LIEHHOrO JBHKMMOTO MMYILECTBA WM Kak B OOBEKT HHOTO JBHKHMOTO
HMMYILIECTBA.

4.11. TlepBuuHbIC yYeTHBIC JOKYMEHTHI, IMOATBEepKatoNMe (DaKT IMOCTYIICHHS, TIEPEIaroTCs B
OyXTanTepuio JyIsi BKIFOUECHUS B y4eT OMOInoTeYHOro PoH Ia.

4.12. JlokymeHTBI BBIOBIBAIOT U3 OMOIMOTEUHOTO (OHIA B CBSI3U C (PU3MYECKON yTpaToOW W
4acTUYHOM 10O TOJHOW yTpaTol NOTPEeOUTENHCKUX CBOMCTB. BpIObIBarolye AOKYMEHTBHI
HCKITIOYAIOTCS U3 OMOIHOTeYHOTO (DOH/IA M CIIMCHIBAIOTCSI.

4.13. BbiObiTHE AOKYMEHTOB U3 OuOIMoTeuHOro QoHaa odopmiseTcss akTOM O CIHCAHUU
UCKIIIOYEHHBIX 00BbeKTOB OnbnmoreyHoro ¢onaa no gopme 0504144 (nanee — akT 0 CIUCAHUM),
yTBepKAeHHOU npukazoM Munduna Poccun ot 30.03.2015 Ne 52H.

4.14. K axkTy 0 cricaHuy NpuUiIaraeTcsi CUCOK Ha UCKIIOYEHHE 00bEeKTOB OMOIMOTeYHOro (hoHaa
(manee — CHHCOK), KOTOPbIM BKJIIOYAET CIIEAYIOIIHME CBEICHUS: PETUCTPALMOHHBIK HOMEp U
mudp XpaHEeHUs JOKyMEHTa, KpaTkoe Oubiauorpaduueckoe oONMCaHHE, LIEHY JIOKYMEHTa,
3a(UKCUPOBAHHYI0 B PETUCTPE UHAMBUAYAIBHOIO y4yeTa JOKYMEHTOB, KO3(PQUIHEHT
NIEPEOLICHKH, LIEHY [10CJIE IEPEOLEHKH U OOIYI0 CTOUMOCTb UCKIFOYAEMBbIX JOKYMEHTOB.

4.15. Jlns mneyaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHs JIOMYCKaeTCsi 3aMeHa CIIMCKa
KHWKHBIMH (OPMYIISIpaMu.

4.16. JIns noxyMeHTOB, 00paOOTaHHBIX IPYMIOBBIM (YIPOLIEHHBIM) CIOCOOOM, BMECTO CIIMCKA
JlaeTcs MepeueHb PerucTPallMOHHBIX HOMEPOB, BUJI UCKIIIOYAEMbIX U3AaHUN, UX KOJUYECTBO.

4.17. K axkty O cHUCaHMM [0 MPUYMHE YTPaThl W CIHMCKY MPUIAralTcs JAOKYMEHTHI,
MOATBEpXKJAIOLIME yTpaTy (MOSICHUTENbHAs 3alKcka, B ClIydae KPaKd WM XUIIEHUs —
MIPOTOKOJI, aKT, 3aKJIIOUYEHUE YIOJHOMOYEHHBIX OpPraHoB, IpH BO3MEIIEHUU Yyilepda —
(bMHAHCOBBIN JOKYMEHT O BO3MEIICHUH YIIIepOa).

4.18. Ilocne 3aBepieHUss MEpONPUATUH, MPEITYCMOTPEHHBIX AKTOM O CIHCAaHUU, IEPBBIN
DK3EMIUIAP aKTa O CIMCAaHUU CO CHHCKOM M JIOKyMEHTOM, IOJITBEPKAAIOININM BBIOBITHE,
nepeaaeTcsi B OyXrajaTepuio, BTOPOM SK3EMILISP OCTAeTCs B OMOIMOTEKE.

V. IIpoBepka HAJIN4YHsI JOKYMEHTOB 0M01M0oTe4YHOro GoHaa

5.1. TlpoBepka Hamuuus AOKyYMEHTOB OuOnmoreuHoro (onnma (mamee — mpoBepka GoHAA)
MIPOU3BOJIUTCS B 005A3aTEILHOM MOPSIIIKE:

— B COOTBETCTBUU C TpeboBaHusaMHU DenepabHOro 3aKkoHa «O IPOTUBOIEHCTBUN
IKCTpeMUCTCKON nesitenbHOCTHY Ne 114-®d3 ot 25.07.2002 r., ¢emepanbHOTO 3aKOHAa OT
29.12.2010 N 436-®3 (pea. ot 14.10.2014) u B nensax UCKIIOYEHHUS] BO3ZMOXKHOCTU MaccCOBOTO
pacnpoCcTpaHeHus: IKCTPEMUCTCKUX MaTepHAIIOB;

— TIIpH BBISIBICHUHU (DAKTOB XUILEHUS, 3I0yNOTPEOJICHUS WM NTOPYU TIOKYMEHTOB;

— B Cly4yae CTUXUMHOrO O€ICTBHUS, IMOXKapa WIM JPYrMX Ype3BbIYAMHBIX CHUTYyaluH,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIOBUSAMU;

— IIpU peopraHu3aluu WINA JUKBUAAINHA OUOINOTEKH.



5.2. Ilpum BBISIBIEHHH B TIpolLecce IMPOBepKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBUU C ACUCTBYIOIIHUM 3aKOHOIATEIBCTBOM.

VI. lesionpou3BOACTBO

6.1. Opranmsanus paboThI C JOKYMEHTAMH 10 y4eTy OnOauoTeqHoro oH/aa OCYIECTBISAETCS 110
MpaBHUJIAM BEJICHUS JIETIOTIPOU3BO/ICTBA.

6.2. B OubnuoTeke BeAyTCs U XPAHATCS:

—  perucTpbl HHAUBHUAYAJIbHOTO U CYMMapHOT'O y4YeTa JOKyMEHTOB OMbanoTeyHoro Gouaa:

—  perucTpanuOHHBIC KHUTH;

—  VHBCHTapHbIC KHUTH;

—  KHHUTH CyMMapHOTO y4eTa;

—  YYETHBIN KaTaJor;

—  Tomorpadu4ecKrue ONMUCH U KaTaJlOTH;

—  JKypHAJI BBIJIa4X DJIEKTPOHHBIX HOCHUTEIICH;

—  KypHaJI pEruCTpaluy M0JIb30BaTEIEeH KOMIIBIOTEPHOTO 3aJ1a;

—  aKTHI O CIIUCAHUU UCKITFOYEHHBIX 00BEKTOB OMOIMOTEUHOTO (DOHA;

—  yYeTHBIC JOKYMEHTHI, ITOATBEPKIAAIOIINE TOCTYIIICHHE JJOKYMEHTOB B OMOIMOTEYHBIN (POH
(HaKJaIHBIC, aKTHI O TIPUEME, aKThl CJAYU-TIPUEMKH);

—  aKTHI O pe3yJIbTaTax MPOBEICHHsS MPOBEPKU HATHUHS JOKYMEHTOB OMOIIMOTEYHOTO (POHAA.
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